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Interpersonal Communication.
1) [bookmark: _GoBack]Describe one of the following functions of nonverbal communication from Bevan and Sole (Section 4.2). 
· Managing your impressions and identities
· Managing and interpreting your relationships
· Regulating the flow of interactions
· Engaging in and detecting messages of emotion, influence, and deception
Then, share an example that illustrates how this function is demonstrated in a hypothetical communication exchange. 
When people come together, they may tend to communicate intentionally or unintentionally through facial expression, body language, and tone of voice. Communication occurs in between two or more peoples. One person can either be the receiver of the message and the other might be the sender or the other way round. From Bevan and Sole (2014), this paper discusses the functions of non-verbal communication, the impacts of biased language, communication and gender, and computer-mediated communication. 
According to Bevan and Sole (2014), there are several functions of non-verbal communication. In this section, the paper explores how non-verbal communication can regulate how people interact. Communication between people can be compared to dance where the dancers perform their dancing styles while they are close to each other without stepping on their fellow dancers. Likewise, nonverbal communication helps individuals regulate the way they interact with other individuals by avoiding distractions or waiting for a long time in silence. Vocalic such as pitch is one of the methods that is enhanced to regulate the flow of conversation in a group of people interacting.
The use of high pitch poses a question and the use of low pitch indicates that the person who was speaking has come to the end of his conversation. When a speaker finishes the conversation with a low pitch, the audience will be aware that he is done and the next speaker can take his turn. Consistently, when the speaker raises his tone, the audience will know that the speaker is asking a question thus will prevent awkward silence. An example that indicates, how the flow of interactions is regulated is when the speakers end the conversation with “Thank you” or “that’s it.” Through the use of the words, the next speaker will be aware that it is his turn.
1. Using Bevan and Sole (Section 4.1), explain how biased language impacts attitudes, behaviors, and perception. Be sure to spend some time on each element and explain the significance of biased language overall.
It is beyond a reasonable doubt that through the use of biased language, there can be effects on factors such as attitudes, behaviors, and perceptions of a person. People should understand the effects of biased language and should totally discourage it. The first effect of biased language is on the attitude.  The use of biased language indicates negative feelings of a person towards something or other people. When individuals are affected by the use of biased language, they tend to have a bad attitude. They may consider other peoples as inferior while they are superior mainly because of their race or age (Bevan & Sole, 2014).
Second, the use of biased language affects the behaviors of the communicator. To determine the behavior of a person, you only need to listen to the conversation of that person. When a person uses biased language, it may indicate that the person is not a better person which may deprive him some opportunities. Normally in workplaces, managers determine the behaviors of their employers through listening to their interactions (Bevan & Sole, 2014).
Finally, the use of biased language impacts one’s perceptions. Negative perceptions may develop in individuals if they are affected by the use of biased language. The perception of a person is considered by the way they view about themselves or the experiences they had (Klemfuss, Prinzmetal, &Ivry, 2012).
The use of biased language can be offending, hurting, and prejudiced. People may use biased language to humiliate other individuals just because of traits such as sex, ethnicity, physical appearance, race, age, and mental traits. The language has impacts on all peoples as it lowers their morale and can also affect employee turnover in an organization. Use of biased language should be avoided at all costs because it may have a hidden meaning such as superiority or inferiority of some individuals or organizations (Bevan & Sole, 2014). 
3) Communication and Gender
Bevan and Sole (2014) contend that most academic research has found few differences in how men and women communicate.   However, most people still tend to think that they do!  For this question, you will:
1) Take this sex-role inventory test - http://personality-testing.info/tests/OSRI/
2) Reflect on the relationship between your gender orientation and how you communicate.  
3) Based on what you’ve learned in Cameron and Bevan and Sole, identify at least two “masculine” and “feminine” traits you use in your communication.  
4) Finally, list some of the benefits of what Bevan and Sole call having an “androgynous” communication style.  How can paying attention to gender help us become more effective communicators?
Masculine and feminine tendencies can be identified and manifested through our communication. Our gender can be created through our own communication because there are differences between men and women communicate. Moreover, there are diversifications also in our way of thinking. For instance, a woman may not respond to a certain problem the same way a man can do. Some of the differences that can be observed between men and women conversations are postures, gestures, facial expressions, eye contacts, and physical space. In each of these factors, men and women tend to respond to them in diverse ways (Karell, 2017).
Based on Cameron and Bevan and Sole, I have some masculine and feminine traits that I embrace in my communication. There are two main masculine traits that I embrace in my communication. Particularly, I always aim to make sure that I achieve my goals and I focus to make other individuals happy. On the other hand, I embrace affection and patience as my feminist traits. Even though every person can communicate with their subjects successively, there are some advantages that can be gained from androgynous communication. The advantage is that a person can be able to employ both feminist and masculine traits. We will only grow if we consider gender in our communication (Bevan & Sole, 2014).
1. Watch at least the first 10 minutes of the following video titled Digital Communication Skills: Dos and Don’ts. Based on this and Bevan and Sole (Section 4.4), what are two key points we need to be aware of in relation to computer-mediated communication? How can we use this information to become better communicators?
Many organizations nowadays rely on information technology for communication purpose. According to Bevan and Sole, there are key points that we should consider when using computer-mediated communication. One of the key points is that we should embrace professional language in emails and texts. At some extent, the emails can be used in future reference thus professionalism should be considered. Also, there is a need to proofread messages and correct them before sending. Furthermore, one develops better communication skills and professional work ethics that drives a company toward its success. Every organization should ensure the correct use of verbal communication to achieve its goals.
To become a better communicator, I will ensure that I will take my time to proofread my text messages and emails before sending to avoid typos. Also, I will make sure that when writing emails, I include a clear subject line that will help me from writing irrelevant information in the text.
In conclusion, every person and organizations should enhance professionalism in their day to day communication. Upholding professionalism in communication will bring growth to people and organizations because it will ensure they have positive behaviors, attitudes, and perceptions. Use of biased language lag organizations and peoples behind and should not be embraced in every place.
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